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Cedar Eradication Technician (CET)
Position Description


The primary purpose of this position is to perform brush management duties towards the prevention of loss of life and property around local communities within the Terry Peach Watershed Restoration project focus area. Responsibilities of this position include landowner interactions, publicizing the services offered by the program, assessing the need for brush free zones, development of cedar eradication plans, operating and maintaining heavy equipment, and recordkeeping. 

This position is based in and employed by a local conservation district. Although this position works under the supervision of the Oklahoma Conservation Commission (OCC) Land Management Division Director, one district director is designated as a local point of contact and yearly performance reviews are done jointly by the OCC Land Management Division Director and the District’s Board of Directors. 

Performance evaluations will be based upon standards of performance established for each major job duty listed below and other work components. Additional duties not specifically listed here may be assigned on an as needed basis by the Land Management Division Director. The OCC has basic work requirements; this job description is written specifically for, and is a policy of, the (District Name) Conservation District and incorporates those basic work requirements along with specific work requirements related to the district.

SUPERVISORY CONTROLS FOR WORK TASKS
The Land Management Director will determine the general scope of work to be completed. The district board must jointly approve and sign off on timesheets and leave requests with the Land Management Director. The Land Management Director will provide day to day guidance in making assignments by indicating the specific activities to be completed and will provide clear procedural instructions for the assigned work and set a date for completion. Completed work is reviewed by the Land Management Director and district board of directors for accuracy.

EDUCATION AND/OR EXPERIENCE
High school diploma or equivalent. Experience in customer service, public agencies, rural lands, construction maintenance, or closely related area; or an equivalent combination of education and experience sufficient to successfully perform the duties of the job such as those listed.

COMMERCIAL DRIVER’S LICENSE
Job Duties and Responsibilities
· Possess (or obtain within 90-days of employment) a Class A Commercial Driver’s License (CDL). 
· Maintain a valid Oklahoma Class A CDL, along with an acceptable, safe, active driving record, along with proof of insurability.
Performance Standards 
· The Cedar Eradication Technician possesses current CDL license as required.



EQUIPMENT OPERATOR
[bookmark: _Hlk109649214]Job Duties and Responsibilities
· Operate all equipment as needed in a safe and effective manner.
· Drive a 1-ton pickup with gooseneck equipment trailer.
· Properly operate skid steers with attachments such as buckets, mulchers, grapples, tree shears, tree saws, etc. as well as other tools and machinery, as needed.
· Preventative maintenance on all tools and equipment .
· Coordinate and perform mechanical removal of trees, slash, and undesirable vegetation around local communities; work with local prescribed burn association to assist with prescribed burns.
· Participate as a member of the Cedar Eradication Team assisting other conservation districts in the North Canadian Watershed with brush free zone establishment.
Performance Standards 
· The CET operates all equipment with a mindset of safety first.
· Knowledgeable and experienced in the operation of all equipment used in the program.
· All tasks associated with mechanical brush removal (cutting, mulching, etc. as well as site clean-up) are carried out in a way that is satisfactory to the Land Management Division Director, as well as the private landowners on each site.
· All OCC and district vehicles, equipment, and tools assigned to the employee are properly maintained; procedures are followed when repairs are required.

PUBLIC AND DISTRICT RELATIONS
Job Duties and Responsibilities
· Serve as the first point of contact for all brush free zone inquiries from the public and partnership organizations; answer questions, resolve problems appropriately or seek out additional assistance from Land Management Division if needed.
· Build and maintain effective working relationships with individuals, local governments, associations, and other partners.
· Attend monthly district board meeting for the assigned duty station district. At least quarterly, attend other district board meetings in assigned work area.
· Build and maintain effective working relationships with each district employee and district board within the assigned work area.
· Provide limited general in-office district operational assistance and support at the assigned duty station district.
· Express ideas clearly and concisely; has the ability to effectively  communicate about brush management as a resource conservation practice and wildfire prevention tool both in writing and orally in one-on-one and small group situations.
Performance Standards 
· Possesses a customer service/public service mindset in daily work duties. 
· Interacts with landowners, public agencies, district directors, fellow employees, and OCC staff in a respectful and helpful manner.
· Has proper knowledge of program guidelines, natural resource conservation, and job duties specific to the position to have informed communications with all individuals and entities as needed. 
· Establishes and maintains effective working relationships with others.
· Creates a positive public image for employees, OCC, and Districts.

CLERICAL AND RECORD KEEPING
Job Duties and Responsibilities
· Ability to manage time wisely, work independently, prioritize needs, develop schedules, and exercise initiative.
· Maintain detailed records of daily activities; provide the Conservation District Board/Land Management Director a monthly written report of work performed on their behalf. 
· Coordinate and conduct inventory and ranking of brush free zone needs in designated areas.
· Annually identify watershed cedar eradication needs and develop a Critical Brush Free Zone Plan and submit to the Oklahoma Conservation Commission by August 1st each year.
· Monthly maintain and submit to OCC vehicle and equipment logs and credit card receipts.
· Ability to read and comprehend simple instructions, short correspondence, memos, and emails.
· Knowledge of and ability to use Microsoft Word, Excel, and Outlook.
Performance Standards 
· Maintains appropriate contact with OCC, particularly Land Management Division staff.
· Prioritizes tasks and works independently with little supervision in an effective and time conscientious manner.
· Prepares and submits accurate records for timekeeping, activity reports, Prescribed Burn and Critical Brush Free Zone Plans, vehicle and equipment logs, and purchases (credit card and vendor charge accounts).
· Using technology as required to check emails and prepare documents or correspondence.

PHYSICAL REQUIREMENTS
Job Duties and Responsibilities
· Hear normal conversation in person and on the telephone.
· Mobility of arms to reach, and the dexterity of hands to grasp and manipulate small objects and to write legibly.
· Good peripheral vision and depth perception.
· Use hands to operate hand and power tools and equipment.
· Use lower body mobility to climb, balance, stand, walk, stoop, bend, and extend legs, kneel, crouch, crawl, reach, push, pull, and lift.
· Walk on uneven ground, rough terrain, and through dense vegetation.
· Work outside in weather extremes of the local climate.
· Exposure to alternating noise levels.
· Exert in excess of 50 pounds of force frequently and in excess of 20 pounds of force constantly to move objects.
Performance Standards 
· Employee meets all standards for physical requirments that are needed to perform CET job duties.
· [bookmark: _Hlk169800717]Work is complete as necessary, even in adverse weather conditions providing that the environment is safe to do so.






We acknowledge the duties and performance standards contained within this position description and accept that this document is subject to change in the event that revisions are required by the OCC or by board action of the (DISTRICT NAME) Conservation District Directors; additional duties not specifically listed may be assigned on an as needed basis by the employee’s supervisor.

___________________________________________________________________________________________
Date			Employee Printed Name			Employee Signature

___________________________________________________________________________________________
Date			OCC Supervisor Printed Name			OCC Supervisor Signature

___________________________________________________________________________________________
Date			Director Printed Name			Director Signature
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Cedar Eradication Technician
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