Executive Session Script Example		09/2023
Agenda Item 3
Chair Reads Agenda Item: “As authorized by the Oklahoma Open Meeting Act in Section 307(B)(1) of Title 25 of the Oklahoma Statutes, an executive session may be held to discuss the employment, hiring, appointment, promotion, demotion, disciplining or resignation of any individual salaried public officer or employee. Pursuant to this provision, the District proposes to hold an executive session to conduct a performance review and discuss a compensation adjustment for the District Manager, Jack Bass.”
· Vote by the District on whether to hold Executive Session. 
Chair states: “Based on the information proposed for discussion in the executive session, do I have any motions to enter into an executive session?”

Motions must be made and a vote taken in regular session approving the executive session before the District may enter executive session. If the District votes to go into executive session then the following must occur:
· Designation of attendance of any additional persons. 
Chair states: “The District will be designating and inviting the following to join us in the executive session:
· Jack Bass, District Manager”

· Executive Session held if authorized by the District. 
Chair states: “I would ask that all other persons in attendance exit the room until the District returns to regular open session. The District now enters Executive Session at ______ a.m. on Wednesday, September 6, 2023.” 

Commence the Executive Session discussions.
Remember No District Votes or Approvals can be taken in executive session.  
· Acknowledge return to open session.
Chair invites the public back into the room. Chair states: “The District returns to open session at ______ a.m. on Wednesday, September 6, 2023. 

· Announcement of Compliance Statement.  
Chair reads aloud the following:
“The District entered into an executive session at           a.m. to conduct a performance review and discuss a compensation adjustment for District Manager, Jack Bass as authorized by 25 O.S. Section 307(B)(1). Those present for the entirety of the executive session were board members Joe Cotton, Jane Rose, John Square, Julie Hill, Jesse Quarter, as well as Jack Bass, District Manager. No action was taken by the Board while in executive session. The District returned to open session at ______a.m.


· District votes on possible actions, if any.  
The District needs to vote on any matters discussed in the executive session or clarify that there is no matter needing to be voted on by the District. 
Chair states: “Based on agenda item 3 do I have any motions?” Motion made, seconded, voted on. Or “There is no matter to be voted on by the District at this time.”

Move on to the next agenda item!   
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